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 Placement Information 
 

Site Coordinators are provided with the JCU 
Online Resource Portfolio containing required 

placement documentation, including Handbooks 
and Digital Reports 

  
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.jcu.edu.au/college-of-arts-society-and-education/case-student-resources/Work-Integrated-Learning/professional-experience-resource-portfolio
https://www.jcu.edu.au/college-of-arts-society-and-education/case-student-resources/Work-Integrated-Learning/professional-experience-resource-portfolio
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Placement Goals & Structure for Level 2 Placements  
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Second-year 



https://apps.jcu.edu.au/subjectsearch/#/subject/2024/ED4622
https://apps.jcu.edu.au/subjectsearch/#/subject/2024/ED4460
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mailto:placements@jcu.edu.au
mailto:trisha.telford@jcu.edu.au
https://www.jcu.edu.au/__data/assets/pdf_file/0008/950525/2.-QCT-Evidence-Guide-m<</S/URI/e4iut>><</A 7669 0 Rgsi
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https://www.jcu.edu.au/policy/procedures/student-services-procedures/special-considerationneytyp3p<Type/Annt 6502 0 R/BS<</S/S/Type/Border/W 0>>/Border[0 0 0]/H/I/Typ117/LangsLangsLangsLangsLangsLangsLangsLangsLangsLangsLan ytyp3p<Ty0 R/S/LBody>><</K 21/Lanpe/An4
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Placement Dates & Requirement Breakdown 
 

ED2491 – Planning for Engaging Learning    

Term 2: 10th June – 14th June (5-day consecutive block)  

 
•  Before Placement Commencement Date: Induction – Arrange with the Site Coordinator the most appropriate time 

and mode of delivery for a school Induction 
•  Support student learning: individual and small groups of students 
•  Targeted observation to 



mailto:placements@jcu.edu.au
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Roles and Responsibilities  
 

 

Mandatory 

Induction

• PST attends Professional Experience Workshops in preparation for Placement as 
per the Professional Experience Placement Requirements Policy Procedure

• PST emails an introduction to Site Coordinator
• PST arranges an introductory meeting time to meet SC & SBTE prior to Placement
• SC orientates PST to School culture, policy and expectations
• SC inducts PST to Workplace Health and Safety policy and procedures
• JCU offers optional online support sessions for SC & SBTE prior to Placement

Expectations

• PST & SBTE expectation discussion regarding Assessment Report & plan for 
Placement

• SBTE shares relevant school curricular documents
• PST, if required, follows the Intervention Process to request support while on 

Placement
• SBTE notifies SC of early notification of 'At Risk' and SC notifies JCU 
• JCU provides support to PST and SBTE upon notification of PST ‘At Risk’

Engagement 

• SBTE models, supervises, monitors, assesses, mentors, gradually releases 
responsibility to PST

• PST takes responsibility for their own learning -adopting and responding to 
feedback and engaging in professional reflective dialogue

• PST documents professional growth evidencing the Australian Professional 



12  

Placement Checklist 
A Quick “Go To Guide” 

P
re

-P
la

ce
m

en
t C

he
ck 

Preservice Teacher Site Coordinator Site
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Review the following documents 

QCT  
Code of Ethics  
Professional Boundaries 
Guide of Evidence 

JCU  

Student Code of Conduct 

 

Have full knowledge of 
•  Professional Experience -Student 

General Handbook 
•  Professional Experience Handbook 
•  Induction Document  
•  Placement Learning Goals 
•  Detailed Weekly Learning Tasks 
•  Portfolio Requirements 
•  Assessment & Reporting 

Requirements 

 
 

Support PST to timetable and engage in 
specialisation teaching area if needed 
outside of the designated Placement 

class 
 

Utilise Support Documents  

•  QCT Evidence Guide (for 
Engagement) 

•  Support resources for SBTE: See 
the QCT website 

 
Provide PST with the following 

•  timetable 
•  student information/data to 

support PST  

https://cdn.qct.edu.au/pdf/CodeOfEthicsPoster20081215.pdf?_ga=2.155286459.1839376935.1645159198-247935097.1573453873
https://cdn.qct.edu.au/pdf/Professional%20Boundaries%20-%20A%20Guideline%20for%20Queensland%20Teachers.pdf?_ga=2.152262457.1839376935.1645159198-247935097.1573453873
https://cdn.qct.edu.au/pdf/Evidence_Guide_for_Supervising_Teachers_QCT_2015.pdf
https://www.jcu.edu.au/policy/student-services/student-code-of-conduct
https://www.jcu.edu.au/college-of-arts-society-and-education/case-student-resources/Work-Integrated-Learning/professional-experience
https://www.jcu.edu.au/college-of-arts-society-and-education/case-student-resources/Work-Integrated-Learning/professional-experience
https://cdn.qct.edu.au/pdf/Evidence_Guide_for_Supervising_Teachers_QCT_2015.pdf?_ga=2.25040058.181290861.1541108004-50277217.1528768715
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Preservice Teacher Site Coordinator Site-Based Teacher Educator 
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Preservice Teacher Request for Intervention 
The process is designed for Preservice Teachers only. It triggers a response from the JCU Student Placement Team to 
the Preservice Teacher submitting the notification. The Form is located in the LearnJCU Professional Expmf9DC 
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Assessment 
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Assessed at Engagement Level 

Professional Experience allows Preservice Teachers to learn within and through practice. Their learning is 
demonstrated through their impact on student learning and their professional reflections on their contributions to the 
classroom and the wider school community. 

 

Site-Based Teacher Educators 
Making the formal evaluation take the following 

into consideration 

Preservice Teacher 
Regularly discuss practice and self-appraisal to ensure 
ongoing development 

•  QCT Evidence Guide for Supervising Teachers 
('Engagement' level) 

•  Preservice Teacher’s daily engagement 
•  Preservice Teacher’s evidence curated in their 

Professional Experience Portfolio 
•  Professional dialogue of practice and professional 

learning during Placement 

•  Curated evidence of practice using the Professional 
Experience Portfolio 

•  Key strengths, areas of concern and suggestions 
for continued development toward Graduate 
Level 

•  Specific feedback on the area of specialisation 

 

By the end of the ED2194 or AF2702 Professional Experience, Preservice Teachers are expected to demonstrate at an 
Engagement level throughout their practice and Professional Experience Portfolio: 

 
•  A developing knowledge and understanding of the implications for the learning of students' physical, cultural, 

social, linguistic and intellectual characteristics to plan for engagement in learning  
•  A developing practice to enact a sequence of lessons that respond to the diverse learning needs and strengths  
•  Use a range of appropriate teacher-directed approaches to engage learners 
•  A developing practice to collect and use evidence of learning to monitor student progress and inform next step of 

planning 
•  A developing knowledge of pedagogical content knowledge of the concepts, content and teaching strategies of both the 

teaching of reading and specialisation  
•  Ways to explore how to plan for and foster a positive learning environment to engage learners  
•  Ways to explore how to identify support for students' well-being and safety, working within school and system 

curriculum and legislative requirements. 
•  Professional conduct that reflects QCT Code of Conduct, Professional Boundaries and the school code of conduct. 

 
Success Indicators 

Engagement 
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Assessment Ratings 
 

Well developed 
Consistent evidence of knowledge, practice and engagement that demonstrate the 
APST descriptors at the Graduate Career Stage 

Developing adequately 
towards graduate level 
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Located

• All Digital Reports are located in the JCU Professional Experience Resource Portfolio 
supplied to the school

Who Submits

• Assessment processes support JCU's commitment to academic integrity and therefore, 
Reports to be returned ONLY by Site Coordinator

Report 

Details

• Support PST’s ongoing progress by providing feedback on understanding and practice, 
with attention to the development of the Australian Professional Standards and 
Professional Attributes

• This document will be used by the Preservice Teacher for critical reflection to plan their 
next steps of development

• SBTE, including specialisation SBTE if different from classroom SBTE (HPE/Science) 
moderate to complete 1 (one) Report

• All required fields are completed 
• Ensure all parties have signed the completed report

Where to 
Submit 

• Digital Report to be emailed to Student Placements Team 

When to 
Submit

• Within 5 days of completion of Placement to support PST’s subject progression

Copy 
• Provide a copy of the report to all parties – Please cc PST in email so they may retain a 

copy of the Report for their Portfolio

Submission of Reports  
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Level 2 Planning and Teaching Focus 
Preservice Teachers are introduced to the Evidence-Informed Teaching Cycle (PTAR). The subject ED2491 is structured 
around the enactment of the reflective teaching cycle. The weekly tasks of the placement are designed for the Preservice 
Teachers to be exposed to, observe, and enact the teaching cycle. To support the PST to engage in the Teaching Cycle, they 
begin by understanding the learner. Upon the analysis of the data, they are then able to design a safe and supportive 
environment conducive to student learning progression and learning activities that build on student strengths, readiness, 
interests, well-being, 



28  

ED2491 Goals and Placement Overview
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Summary of Evidence 
A summary of evidence required for ED2491 Assessment Task 3 

 
Please ensure that you have collected the information/documents outlined below as each item is essential to completing Assessment Task 3 in this subject. All evidence must be 

collected from the same class/specialisation, e.g. Year 4 Science
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You will collect this data 
when you complete  
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Day What is Intended 
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 What is Intended Learning How will  you engage 
Learning 

How will  you assess Learning Reflections 
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 What is Intended Learning How will  you engage 
Learning 

How will  you assess Learning Reflections to improve student 
Learning 
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 What is Intended Learning How will  you engage Learning How will  you assess Learning Reflections to improve student 
Learning 
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ED2491 

Primary Online 

College of Arts, Society & Education 
BACHELOR OF EDUCATION 

 
 

ED2491 Professional Experience Formative Report 

To support the assessment processes and JCU's commitment to academic integrity, we ask that all Reports and 
Attendance Records be returned ONLY by Site Coordinators. Digital Reports to be submitted to the Student Placement 
Team by emailing placements@jcu.edu.au. The Report is due within 5 days of Placement completion to 

mailto:placements@jcu.edu.au
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ED2194 Goals and Placement Overview 
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ED2194 Learning Tasks in Detail 
 

 
This Placement builds CONTEXT for the PST before beginning Approaches to Oral Language and Reading Development in Primary School 

Preservice Teachers will be exposed to SBTE modelling access and engagement with the curriculum and the content and teaching strategies for the development of reading. The 
placement provides opportunity for the SBTE to model the navigation of Pedagogical Curriculum knowledge to teach Reading. 

 

 Intended Learning - Plan Engaged Learning - Teach Assessed Learning  
Assess 

Reflections to improve 
Student Learning  

Reflect 
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 Intended Learning - Plan Engaged Learning - Teach Assessed Learning - Assess Reflections to improve student 
Learning - Reflect 
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 Intended Learning - Plan Engaged Learning - 
Teach 

Assessed Learning - Assess Reflections to improve student Learning - 
Reflect 

Days 4 & 5 Days
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 Intended Learning - Plan Engaged Learning - 

Teach 
Assessed Learning - Assess 
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ED2194 Professional Experience Portfolio 
The table below summarises the relevant artefacts of the Professional Experience Portfolio for the Placement. It is a 
working document to be used continually throughout the Placement, guiding reflective practice discussions between the 
SBTE and PST. 
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Managing Signs of 

Developing 
Focus 

Attention 
PST Notes 



48  

ED2194 
Primary 

Online 

 

 

College of Arts, Society & Education 
BACHELOR OF EDUCATION 

 
 

ED2194 Professional Experience Report 

To support the assessment processes and JCU's commitment to academic integrity, we ask that all Reports and 
Attendance Records be returned ONLY by Site Coordinators. Digital Reports to be submitted to the Student Placement 
Team by emailing placements@jcu.edu.au. The Report is due within 5 days of Placement completion to support 
Preservice Teacher’s subject progression. 

 
Please cc PST in the email so they may retain a copy of the Report for their Portfolio. 

 
Preservice  Student Id:  
Teacher: 

JCU 
Partnership 

School 

 

SBTE:  Year Level Specialisation 

 

 

Well 
developed 

Consistent evidence of knowledge, practice and engagement that demonstrate 
the APST descriptors at the Graduate Career Stage 

 
 
 

Developing 
adequately 

towards 
graduate 

level 

Awareness of the descriptors at the APST Graduate Career Stage; developing consistency in 
knowledge, practice and engagement at this level 

 
SUCCESSFUL DEMONSTRATION OF ENGAGEMENT 

�¾ With some advice and support is able to link/design/source… 
�¾ Is usually able to… 
�¾ Is aware of, understands… 
�¾ Has some capacity… 
�¾ Is often prepared to… 
�¾ Initiate some… 

Not 
developing 
adequately 

Little or no evidence of knowledge, practice and engagement of awareness that meet the 
descriptor at the APST Graduate Career Stage 
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Preservice Teachers focus on developing their decision-making processes in 
planning, teaching, managing, giving feedback and collegial relationships. By 
the end of second year, the Preservice Teacher demonstrates a developing 
understanding and application of the Australian Curriculum and the Australian 
Professional Standards for Teachers at Engagement level (QCT Assessing APST 
Evidence Guide). 

Satisfactory 

W
el

l 

D
ev

el
op

ed
 

D
ev

el
op

in
g 

A
de

qu
at

el
y 

 N
ot

 
D

ev
el

op
in

g 

Planning effectively        Intended plan   

Demonstrates a developing knowledge and understanding of physical, 
social and intellectual development and characteristics of students and 
how these may affect learning. 

APST   
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Satisfactory 
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Satisfactory 
 

W
el

l 
D
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ed

 

D
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N
ot
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Recording of learning      Assessed learning  

Developing simple methods to monitor student learning.  APST 
5.1 

 

 
 

 
 

 

Developing awareness of the purpose of providing timely and appropriate feedback  
students about their learning. 

APST 
5.2 

   

 Constructive feedback to how the Preservice Teacher can progress their development and plan for their next phase of 
placement requiring a higher level of independence.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Professional  Experience  Overall 
Result 

Requirements  

Satisfactory  
 

Unsatisfactory  Completed 10 Days 
 

 
 

 
 

 

Completed and
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AF2702 Learning Tasks in Detail 
This Placement aligns with weekly course learning 

Model and explain strategies and effective learning and teaching of mathematics, the pedagogical decisions when planning the following - Explicit Teaching - Inquiry-Based 
Learning Model- Guided Inquiry Learning Models (if appropriate to your School’s Pedagogical Framework) Concrete-Representational-Abstract Investigations 

A sequence of Learning Progression to enact the PTAR Cycle – At least 4 lesson Plans in Sequence (Maths) 
(if specialisation subject is not timetabled during Placement dates – opportunity to visit and engage with another year level or specialist teacher to support PST gain of 



54  

 Intended Learning - Plan Engaged
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 Intended
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 Intended Learning - Plan Engaged Learning - Teach Assessed Learning - Assess Reflections to improve student Learning - Reflect 

 
 
 
 
 
 
 
 
 
 
 
 
 

Final Week 
 

Gradual 
Release of 

Responsibility 

SBTE review the 4 sequenced Maths 
lesson plans 
Revise lesson plans according to SBTE’s 
feedback 
 
 

 
Discuss differentiated teaching 
strategies and pedagogical decisions 



57  

AF2702 Professional Experience Portfolio 
The table below summarises the relevant artefacts of the Professional Experience Portfolio for the Placement. It is a 
working document to be used continually throughout the Placement, guiding reflective practice discussions between 
the SBTE and PST. The specific artefacts should be evidence of the relevant Australian Professional Standards for 
Teachers (APST) descriptors. 
 
The Preservice Teacher will discuss with Site-Based Teacher the required artefacts for assessment prior to or on the first 
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Managing Signs of 
Developing 

Focus 
Attention 

PST Notes 

Getting to know students by name    

Provides clear expectations    

Develops a learning environment plan based on 
whole class, individual student needs and analysis 
of patterns of behaviour 

   

Recognises off-task behaviour and responds in a 
timely and appropriate way  

   

Waits for class attention before speaking    

Provides active supervision – moves to all parts of 
the room, varies movement patterns and uses 
proximity, 
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College of Arts, Society & Education 

BACHELOR OF EDUCATION 
 

AF2702 Professional Experience Report 

To support the assessment processes and JCU's commitment to academic integrity, we ask that all Reports and 
Attendance Records be returned ONLY by Site Coordinators. Digital Reports to be submitted to the Student Placement 
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Preservice Teachers focus on developing their decision-making processes in 
planning, teaching, managing, giving feedback and collegial relationships. By 
the end of second year, the Preservice Teacher demonstrates a developing 
understanding and application of the Australian Curriculum and the Australian 
Professional Standards for Teachers at Engagement level (QCT Assessing APST 
Evidence Guide). 

Satisfactory 
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Planning effectively        Intended plan   

Demonstrates a d
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Satisfactory 
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Teaching effectively       Enacted plan  
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Satisfactory 
 

W
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D
ev
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Recording of learning      Assessed learning  

Developing simple methods to monitor student learning.  APST 
5.1 
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Placement Appendices 

All digital PDF and Word Format Appendices are in the Professional Community Site—Resources—2nd Phase 
Placement 2024—Templates Folder. Please download the required Templates in preparation for Placement. All 
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